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	JOB DETAILS

	Job Title:
	Project Engineer

	Department:
	Portfolio

	Location:
	Loughborough

	Report To:
	Senior Project Manager

	Date:
	27/08/25

	JOB SUMMARY

	The Project Engineer is responsible for assisting the Project Managers in managing the project execution process throughout the project lifecycle, in line with the departmental delivery processes and procedures whilst supporting the business to meet or exceed the project delivery targets and maintaining client satisfaction throughout. 

	KEY RESPONSIBILITIES

	
· Conduct project engineering activities as actioned by the Project Manager.
· Ensure all Risks, Actions, Issues and Decisions are entered onto the project RAID log and support with expediting the close out of all actions. 
· Assist with the project setup activities within the Initiate and Plan phase, such as setting up the project filing system and loading commercial information onto the Enterprise Resourcing Planning (ERP) systems.
· Review all contractual and commercial requirements within the client contract / purchase order and ensure any discrepancies from the tender and sales handover process identified are flagged and managed accordingly. 
· Upon successful completion of the Initiate and Plan gate review, submit the order acknowledgement to the client.
· Support the Project Manager with delivery of the project kick off meetings as required.
· Support the Project Manager with delivery of the client kick off meetings as required.
· Issue and receive documentation as detailed within the contractual Document Requirement List to the client (and suppliers if applicable) through a formal document control system.
· Assist with the expediting of procurement as required to ensure all goods are received in line with the project schedule.
· Collate both internal and supplier manufacturing records and submit to the client.
· In conjunction with the client’s requirements, plan the post ex-works delivery activities such as storage and installation / commissioning as required. Manage the handover of relevant information to allow all necessary parties to proceed with their activities.
· Generate all client invoices and collate and provide any required supporting evidence, allowing invoices to be submitted by the finance department.
· Submit all client variations and collate and provide any required supporting evidence.
· Arrange and deliver client project update meetings as required.
· Produce and issue project update reports as required.
· Support the department with continuous development of the portfolio process and procedures.





	KEY PERFORMANCE INDICATORS

	
· On time and in full delivery in line with contractual requirements.
· On time invoicing in line with project cashflow forecasting
· Client Satisfaction


	COMMUNICATION & WORKING RELATIONSHIPS

	Internal
	External

	
Project Manager
PMO Manager
Engineering Department
Procurement Department
Operations
Field Services

	
Client Project Manager
Client Engineers
Suppliers


	PERSON SPECIFICATION

	Qualifications
Bachelor's degree in project management, engineering, or a related field (Desirable)
Formal Project Management Qualification (Desirable)
Skills 
Strong organisation skills
Excellent problem solving skills
Good communication and interpersonal skills
Strong technical background
Experience
Project engineering experience in an electrical and / or mechanical environment
Experience working for a Distribution Network Operator (Desirable)
Experience of working within a manufacturing industry (Desirable)


	PREPARED BY

	Title: 
	Portfolio Director

	Name:
	Rob Mulcare

	Date:
	31/10/2023

	APPROVED BY

	Title:
	

	Name:
	

	Date:
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